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ECONOMIC DEVELOPMENT SPECIALIST

DISTINGUISHING FEATURES OF THE CLASS: This is a professional finance/accounting
position involving the examination of business financial statements and the financial oversight
and management of County loan portfolios and economic development programs. The work
involves personal contact with businesses, private financial institutions and a variety of public
and private agencies and officials. The work requires a high level of discretion in dealing with
highly sensitive and confidential information.   The work is performed under the general
direction of the Director of Economic Development.  Supervision may be exercised over
subordinate support staff.   Does related work as required.

TYPICAL WORK ACTIVITIES:   (Illustrative Only)Meets with and advises businesses on
financial aspects of business management and financing options; Assists businesses in the
preparation of business plans and loan and grant applications; Meets with public and private
financial institutions to compile financing packages for businesses; Analyzes business financial
statements and performs complete credit analyses of firms to determine ability to undertake
additional debt; Responsible for financial oversight, management and accounting of County
loan portfolios and County loan and economic development programs; Reports on financial
status of loan portfolios;  Assembles and presents financial and loan application packages
involving community development grants and other federal or state funds. Gathers current data
on available business/industrial facilities and plants, suitable sites, labor,  utilities,
transportation and marketing facilities and other community resources of interest to prospective
businesses/industries seeking to locate within the County; Prepares cost estimates for proposals
and economic development activities and assists in the preparation of grant applications; Assists
in outreach efforts to involve commercial/industrial businesses in the department’s programs; 

FULL PERFORMANCE KNOWLEDGE,  SKILLS, ABILITIES AND PERSONAL
CHARACTERISTICS:   Ability to read and interpret financial statments and make judgements
about a firm’s financial condition; Ability to prepare cost estimates,  grant applications,  loan
packages; Ability to prepare financial reports and recommendations; Ability to make clear and
consise oral and graphic presentations; Ability to act as liaison between financial and
government institutions and business/industry representatives; Ability to read and interpret
complex written and financial materials; Good knowledge of federal and state economic
development programs;   Good knowledge of the economic and development needs of the
County and municipalities within the County; Good knowledge of federal and state aid or grant
programs available for the county and/or its municipalities; Working knowledge of the
preparation and use of statistical and research concepts and methods; Ability to conduct
technical economic development activities, including research, analysis,  and writing
comprehensive studies and reports; Ability to develop and maintain cooperative working
relationships with prospective clients, business officials, and the public; Initiative, Tact;
Resourcefulness; Discretion; Sound professional judgement; Physical condition commensurate
with the demands of the position.
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MINIMUM QUALIFICATIONS:   Either:
A.  A Master’s Degree in business,  finance, economics,  accounting or related field and one
year of professional experience in banking, business and/or financial management, business
development, economic development or a related field; OR
B.  Graduation from a regionally accredited or New York State registered college or university
with a Bachelor’s Degree in business,  finance, economics,  accounting or related field and two
years of professional experience in banking, business and /or financial management, business
development, economic development or a related field; OR
C.  Graduation from a regionally accredited or New York State registered college or university
with an Associates Degree in business,  finance, economics,  accounting or related field and four
years professional experience in banking, business and/or financial management, business
development,  economic development or  related field; OR.
D.  An equivalent combination of education and experience as defined by the limits of (A), (B),
(C), and above.
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